Pexomenaauuu mo ogpopmiieHuro pedepara

Pedepar (ot nar. refero - moknmaapiBaro, cOOOIA0) — KPATKOE H3IIOKCHUE
HAay4yHOM NpOoOJIeMbl, PE3yJabTaTOB HAYYHOI'O HCCIEIOBAaHUA, COACPKALUIUXCA B
OZTHOM WJIA HECKOJIbKUX MPOU3BEACHUAX UICH U T.II.

Pedepar sBngercs HayyHOl pabOTOM, NOCKOJIBKY COAECPKUT B cebe
SIIEMEHTHl HAYYHOTO WCCIEAOBaHUS. B CBI3M ¢ OTHM K HEMY JOJDKHBI
OpebABIATECA TpeOoBaHUS MO OQPOPMIICHUIO Kak K Hay4yHOW pabore. OTH
TpeOOBaHMS PEITIAMEHTUPYIOTCS TOCYAAPCTBEHHBIMU CTaHAPTaMHU, HallpUMED:

['OCT 7.32-2001 «Otuet 0 Hay4HO-UCCIeA0BaTeNbCKOU padboTe. CTpyKTypa
U TipaBmIa 0(OPMIICHUS.

['OCT 7.1-2003  «bubnuorpaduueckass 3amuch. bubnuorpaduueckoe
ormrcanue. OOmme TpeOGoBaHU U TTpaBUiIa COCTABICHHUS.

['OCT 7.80-2000 «bubnuorpadudeckas 3amuch. 3arosoBok. OoOmue
TpeOOBaHUS U MpaBUIa COCTABICHUY.

I'OCT 7.82-2001 «bubnuorpaduueckas 3anuch. bubnuorpaduueckoe
OMKCaHUE JIEKTPOHHBIX PECYPCOBY.

Oo6mme TpeboBanus K oopmiaeHuo pedepaTos.

Tekct pedepara gomkeH ObITh 0OPMIIEH B COOTBETCTBUU C TPEOOBAHUSIMHU
I'OCT, ocHOBHBIE TIOJIOKEHUSI KOTOPOTO 3/1€Ch U BOCTIPOU3BOSTCS.

PexoMennyembiii o0mmit 06éM pabotel — oT 7 go 10 crpanum (3a
UCKITIOYCHUEM THUTYJIBHOTO JIMCTAa W CHHUCKAa MWCIOIB30BAHHON JIUTEPaTyphl)
MeYaTHOTO TeKcTa Ha Oymare dopmara A4, Ha OHON CTOpPOHE JMUCTA. TUTYIBHBIH
JTUCT o(hopMITSIETCS TIO YKa3aHHOMY B TIPHJIOKEHUH 00pasIry.

B Tekcte AOMKHBI KOMIIO3UIIMOHHO BBIACISTHCA CTPYKTYpPHBIE 4YacTH
paboThI, OTpa)karolue CyTh WCCICIOBAHUS: BBEJACHUE, OCHOBHAs 4YacTh U
3aKJII0YEHHUE, 4 TAK)KE 3ar0JI0BKH U MOJ3ar0JIOBKHU.

[lenbro pedepaTuBHON pabOTHI SABISETCS MPUOOPETEHUE HABBHIKOB PabOTHI C
aUTEepaTypoil, OOO0OIIeHUs JUTEpPaTypHbIX HCTOYHUKOB U  IPAKTUUYECKOTO
Marepuajga Mo TeMe, CIOCOOHOCTH TpaMOTHO H3jararb BOMNPOCHI TEMBI, JeNiaTh
BBIBO/IBI.

Pedepar nomken conepxarb:

TUTYJIBHBIN JTUCT,

OTJIaBJICHUE,

BBEJ/ICHUE,

OCHOBHYIO YacThb (pa3/elibl, 4acTH),

BBIBOJIbI (3aKJIFOYUTEIbHAS YaCTh),

TIPUIOKEHUS,
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MPOHYMEPOBAHHBIM CIUCOK HCIOJb30BAHHOM JUTEpaTyphl (HE MeHee 2-X
MCTOYHUKOB) C YKa3aHUEM aBTOpa, Ha3BaHUs, MECTa U3JIaHUs, U3JIaTeNIbCTBA, roAa
U3JIaHUA.

B Hauane pedepara nomxHOe ObITh OINIaBJIEHHE, B KOTOPOM YKa3bIBAIOTCS
HOMEpa CTPaHUI] MO OT/IEJIbHBIM IJIaBaAM.

Bo BBenmeHunm cnegyer OTpa3uTh MECTO pPacCMAaTpUBAEMOTO BOMIpOca B
€CTEeCTBEHHOHAYYHOU MpoOieMaTHKe, €ro TEOPETUYECKOE U MPUKIAHOE 3HAYCHUE.
(Ob6ocHoBaTh BHIOOpP JAaHHOW TEMBI, KOPOTKO paccka3aTh O TOM, [OYEeMYy HUMEHHO
OHa 3ahHTEepecoBaja aBTopa).

OcHOBHasi 4acTh JIOJKHA M3JIaraThCsd B COOTBETCTBUM C IJIAHOM, YETKO M
MOCJIEA0BATENIbHO, JKEJIaTEIbHO CBOUMU CIIOBaMU. B TekcTe MOJKHBI ObITh CCHUIKH
Ha MCHOJb30BaHHYIO JHUTEpaTypy. IIpn AOCIOBHOM BOCHpPOM3BENEHUN Marepuasa
Ka)KJasl [UuTara JJ0JKHA UMETh CChUIKY Ha COOTBETCTBYIOIIYIO MO3ULIUIO B CIMCKE
MCITIOJIb30BAHHOW JIUTEpAaTypbl C yKa3aHMEM HOMEpPOB CTpaHul, Hampumep /12,
c. 56/ unu "B pabore [11] paccMoTpeHBI....".

Kaxxnas mmaBa TekcTa JOJKHA HAUMHATHCA C HOBOTO JIMCTA, HE3aBUCUMO OT
TOTO, IJI€ OKOHYMJIACH MPEbITyIIasl.

I maBa. BerynurenbHas 4acTb. JTO KOPOTKas INiaBa JOJHKHA COIEPXKaTh
HECKOJIbKO BCTYNHTENbHBIX a03alleB, HEMOCPEACTBEHHO BBOIAIIUX B TEMY
pedepara.

I maBa. OcHoBHasi Hay4yHash dacTh pedepara. 31ech B JIOTHUYECKOU
MOCJIEIOBAaTEIbHOCTH M3JIaraeTcsi Marepuall 1o Teme pedepara. IOTy IaBy
1eaecoo0pa3Ho pa3ouTh Ha MOAMYHKTH — 2.1., 2.2. (¢ yKka3aHUEM B OIJIABJICHHUH
COOTBETCTBYIOIIUX CTPAHHUII).

Bce cHOCkM M TOACTpPOYHBIE NPHMEYAHUS PACIOJArarOTCs Ha TOM XKe
CTpaHMIIE, K KOTOPOIl OHU OTHOCSITCS.

Odopmienue nurtar. TeKCT HUTATHI 3aKIOYACTCS B KABBIYKU U MPUBOTUTCS
B TOM rpammaThyeckoid (opme, B KakOH OH JaH B HMCTOYHHUKE, C COXPAHEHHEM
0COOEHHOCTEHN aBTOPCKOTO HAIMCAHMUSL.

Odopmienue nepeuncieHuid. TEKCT BCEX AIIEMEHTOB MEPEUUCICHUS TOJIKEH
ObITh TpaMMaTUYECKH TOAYMHEH OCHOBHOM BBOJHOM (¢pase, KoTopas
IPEALIECTBYET MEPEYNCITICHUIO.

Odopmienne CChUJIOK Ha PUCYHKH. [l HAmIAIHOCTH  M3JI0XKEHUS
KeJaTrelIbHO COMPOBOXK/IATh TEKCT PUCYHKaMU. B mocienHeM ciydae Ha pUCYHKU B
TEKCTE JOJIKHBI OBITh COOTBETCTBYIOIINE CChUIKUA. Bece mmmoctparuu B pedepare
JIOJDKHBI OBITH MPOHYMEpOBaHBL. Hymepammsi mommkHa OBITH CKBO3HOHM, TO €CTh
yepe3 Bcio pabory. Ecim wimoctpamusi B paboTe €IMHCTBEHHAs, TO OHA HeE

HyMepYyeTcsl.



B TekcTe Ha WLIIOCTpaUu JENArOTCA CCBUIKH, COIEp Kalllue MOPSIKOBBIC
HOMEpA, MOJI KOTOPHIMU WJUTIOCTpaluK nomelieHsl B pedepare. CChbUIKM B TEKCTE
Ha HOMEpP PUCYHKA, TaOIHIIbI, CTPAHUIIBI, TJIABBI MUIITYT COKPAIICHHO U 03 3HAUKa,
HaripuMmep "Ne", mHanpumep: "puc. 3", "tadm. 4", "c. 34", "o 2". "cM. pucyHok 5"

"

WIN rpaduk.... mpuBeneH Ha pucynke 2". Eciu yka3aHHbIE clloBa He
COMPOBOXKIAIOTCS TOPSAIKOBBIM HOMEpPOM, TO HX CIEAyeT NHhcarb B TEKCTe
MOJIHOCTBIO, O€3 COKpaIlleHUi, HanpuMmep "W3 PUCYHKa BHUJIHO, 4TO...", "Tabnuia

"'u 1T.a. Dortorpaduu, pHUCYHKH, KapThl, CXEMbI MOXKHO

IMOKAa3bIBaCT, 4YTo...'
o(OpMUTH B BUJIEC TIPUIOKEHHSI K paboTe.

Odopmienne Tabmum. Bce Tabnuipl, e€clii WX HECKOJIBKO, HYMEPYIOT
apabckumu mudpamMu B TMpeAesiax BCEro TekcTa. Ham mpaBeiM BEpXHUM YITIOM

'

TaOMUIBl TIOMemaloT Haanuch "Tabmuma..." ¢ ykazaHWeM MOPSAKOBOTO HOMepa
tabnuuel (Hanpumep "Tabnuna 4") 6e3 3Hauka No mepen uudpoil U TOUKU MOCIe
Hee. Ecnmu B Tekcre pedepara TONBKO OJHA Tabivila, TO HOMEp €Ul He
MpUCBavBaeTcss W cJoBo '"rabnmuna" He numyT. Tabmuibl  CHAOXKaroT
TEMaTUYECKUMH 3arojlOBKaMH, KOTOpPbBIE PACIOaraioT MOCEPEeIUHE CTPaHUIbl U
NUIIYT C IPOMKUCHOMN OYyKBBI 0€3 TOUKM Ha KOHIIE.

BriBozbI (3aKITIOUMTENIbHAS YACTh) JIOJKHBI COIEpkKaTh KpaTkoe 0000IIeHe
PAaCCMOTPEHHOTO  Marepuaja, BbIJCICHHE OOOCHOBAHHBIX  IOJOKEHUH U
YTBEPXKJICHUN, a Takxke Haubosnee MNpoOJIEeMHBIX, pa3pabOTaHHBIX Ha YPOBHE
TUIOTE3, BAXXHOCTh PACCMOTPEHHOUN MPOOIEeMbl C TOYKUA 3PEHHS MPAKTUYECKOTO
MIPUIIOKEHUSI, MUPOBO33PEHHUS, ITUKH U T.II.

B s10li wacTu aBTOp MOIBOAUT HUTOr palbOThI, JEIaeT KpPaTKUl aHAIW3 U
(hopMyIUpyeT BBIBOIIBI.

B koHume pa®oTel mnpuiaraercs CIHCOK HCIHOJb3YyEMON JUTEPATYpPHI.
JIutepaTypHble HCTOUHHUKH CIIEYET pacnojiararb B CJIEAYIOIIEM MOPSIKE:

SHIMKJIONEANH, CIIPABOYHUKHU;

KHHUTY 10 Teme pedepara (pamMuinyu U MHUIMAIBI aBTOpA, Ha3BaHUE KHUTHU
0e3 KaBbIYEK, MECTO W3/aHMs, Ha3BaHWE W3JATeNbCTBA, TOJ HU3JaHUS, HOMEP
(HOMEpa) CTpaHMUIIbI);

ra3eTHO-)KypHAJIbHbIE CTaThu (Ha3BaHME CTAaTbM, Ha3BaHUE XypHala, TOJ
U3JIaHNS], HOMEP W3/IaHUs, HOMEDP CTPAHUIIBI).

®opwmar. Pedepar nomkeH ObITH BHIMIOIHEH HA OHOM CTOpOHE JIUCTa Oenoi
oymaru Qopmara A4 (210x297 mm). MHTEpBan MeXCTPOUYHBIN - MOITYTOPHBIN.
IIBer mpudTta - yepusiit. 'apautypa mpudrTa oCHOBHOrO TekcTa - «Times New
Romany unu ananornuynas. Kerns (pazmep) ot 12 no 14 nynkroB. Pazmepsl nosneit
cTpaHullbl (HE MeHee): mpaBoe - 20 MM, BepxHee, U HIXKHee, JeBoe - 30 mwm.
@dopmar ab3ana: NoJIHOE BbIpaBHUBAHUE (IO MHUPUHEY»). OTCTYN KpaCHOU CTPOKH
OJIMHAKOBBIN 110 BCEMY TEKCTY.
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CrpaHuupl JOMKHBI OBITh NMPOHYMEPOBAHBI C YYETOM TUTYJIBHOTO JIUCTA,
KOTOpPBI He oOo3Hayaercs wnudpoil. B paboTax UCHONB3YIOTCA LUTATHI,
CTaTUCTHUYECKUE Marepuaibl. DTH JaHHbIE 0(OPMIIIOTCS B BUAE CHOCOK (CCHUIOK
u npumeyanuit). [Ipumepsl odopmiieHHsT CHOCOK MpPUBOASATCA HUXke. PaccrosHue
MEXKIy Ha3BaHMEM INaBbl (MOJpa3zesia) U TEKCTOM JIOJKHO ObITh paBHO 2,5
uHTepBasiaM. (OJIHaKO pacCTOSIHUE MEXKIy TOJA3aroJIOBKOM H TOCIEIYIOIINAM
TEKCTOM JIOJIKHO OBITh 2 MHTEpBaja, a UHTEPBAJ MEX/y CTPOKAMHU CaMOTO TEKCTa
- 1,5. Pazmep mpudra 15 Ha3BaHus TIaBbl - 16 (MOTYKUPHBIH), MOA3aroJIoBKa -
14 (momyxupHbIi), TekcTta padorel - 14. Touka B KOHIIE 3aroJioBKa,
pacnoiaraemMoro rocepeaAnHe JIMCTa, HE CTaBUTCA. 3aroJIOBKU HE IMOAYEPKUBAOTCSL.
AO3arpl HAYMHAIOTCS C HOBOM CTPOKM W TiedaTaloTrcs ¢ orcrynoMm B 1,25
cantumerpa. OrmnaBieHue (comepkaHUE) IOMKHO OBITH TOMEIICHO B HaJae
padoTHL.

3aroJIOBKU. 3aroJIOBKM pAa3AelioB W MOAPA3JEIOB CIEAYET Iedararb Ha
OTIEJNBHOW CTPOKE C MPONUCHOM OyKBbI 0€3 TOUKM B KOHLE, HE MOAYEPKHUBAs,
nanpumep: BBEJIEHUE, 3AKJIFOYEHUE.

BolpaBHUBaHME 1O UEHTPY WM 10 JeBoMy kpatro. OtOuBKa: mepen
3aroJIoBKOM — 12 myHKTOB, mocie — 6 MyHKTOB. PaccTossHue Mexy Ha3BaHUEM
[J1aBbl U TMOCHEAYIOIMUM TEKCTOM JIOJDKHO OBITh PaBHO JBYM MEXIYCTPOUYHBIM
UHTEpBaJlaM. Takoe ke pacCTOsTHUE BBLAECPKUBACTCA MEXK/Y 3aroJIOBKaMH IJIaBbl U
naparpada. PaccrosiHust Mexy CTpoKaMu 3arojioBKa MPUHUMAIOT TaKUM Ke, KakK U
B Tekcte. lloguepkuBarh 3aroJOBKM M NEPEHOCHTH CJIOBA B 3arojlOBKE HE
JOITy CKaeTCsl.

Hymeparus. Crpanunsl ciaenyeTr HyMepoBaTh apaOCKUMU  IH(pamu,
coOnrofiasi CKBO3HYK0 HYMEpAalMI0 [0 BCEMY TEKCTy (TUTYJAbHBIM JIUCT H
OMJIaBJIEHUE BKIIIOYAIOT B 0OIIYI0 Hymepanuio). Ha TUTynbHOM JMcTe HOMEpP HE
MpoCTaBISIIOT. HoMep cTpaHulibl IPOCTABIISIIOT B LIEHTPE BEpXHEH yacTu Jiucra 0e3
TOUKH. [ IpunoxkeHns IMET CKBO3HYIO HYMEPALUIO.

TuTynpHbI JIUCT. B BEpXHEHM 4YacTU THUTYJIBHOIO JIMCTA YKAa3bIBACTCS, B
KaKol opraHu3alliy BBINOJNHIETCS paboTa, fanee OyKBaMU YBETMYEHHOTO KETJIs
ykasbiBaercsa il («Pedepar») u Tema paboThl, HUKE B MPaBOW MOJOBUHE JTUCTA —
uH(GOpMaIIKsl, KTO BBITOJHWI U KTO MPOBEpsAeT padory. B 1ieHTpe HMXHEN yacTu
TUTYJIBHOTO JIMCTA MUIIETCS TOPOJL U IO/ BBIITOJIHEHHUS.

bubmuorpadus.

bubnunorpaduueckue cchuiku B TeKCTe pedepara odOpMIISIOTCS B BHUIE
HOMEpa HCTOYHMKAa B KBaJpaTHbIX ckoOkax. bubmmorpaduueckoe omucanue (B
CIUCKE UCTOYHUKOB) COCTOUT U3 CIECAYIOIINX IEMEHTOB:

OCHOBHOTO 3aIvaBus;

0003HaYeHUs] MaTepuaa, 3aKJIF0YEHHOTO B KBAJPATHbBIE CKOOKH;



CBEACHMI, OTHOCSIIMXCS K 3aI71aBUIO, OTACICHHBIX JBOCTOUHEM;
CBEJICHUM 00 OTBETCTBEHHOCTH, OT/ICJICHHBIX HAKIIOHHOW YEPTOH;
IpPU CCBhUIKE HAa CTarbl0 W3 COOpPHUMKA WU TEPUOAMYECKOTO H3JaHUA —

CBCI[CHI/Iﬁ 0 AJOKYMCHTC, B KOTOPOM IIOMCHICHAa COCTaBHas 4YaCTb, OTACIICHHLIX

ABYMA HAKJIIOHHBIMHA 4Y€pTaMU C HpO6CHaMI/I J0 " ITOCJIC HUX,

y4e0.
2005.

ap.]. -

MeCTa U3JaHusl, OTJICICHHOTO TOUYKOW U TUPE;
WMEHH HU3J1aTelIsl, OTACICHHOIO JBOCTOYHEM;
JIaThl U3JIaHUS, OTIACICHHON 3aIIsITOM.
[Tpumeps! (cm. [Tpumeuanue).

[TPUMEYAHUE

Cricok ameMeHToB OnOIMorpaduuecKoi 3arMcy COKpaIieH

Knura, umeroiiast He 60s1e€ TpeX aBTOPOB:

MaxkcumoB H.B. Apxurekrypa 9BM 1 BbUMCIHUTENBHBIX cUCTEM [TekcT]:
s By30B / H.B. Makcumos, T.JI. Ilaprteika, W.W. ITonos. - M.: Undpa,

Knwura ¢ yetbippMs 1 Oosiee aBTOpaMu, COOPHUK U T.11.:

MupoBas xynoxxecTBeHHas KyabTypa [Tekct]: B 2-x T. / B.A. Dpenrpocc [u
M.: Bricmag mxkomna, 2005. - T. 2.

Cratbst u3 cOOpHHKA:

[Humnmmzanus 3anana B 20 Beke [Tekcr] / H.B. Ilumoga [u np.] / Uctopus

U KyJIbTypoJsiorusi: yue0. mocodue st ctyneHtoB. - M, 2000. - I'm. 13. - C. 347-

366.

Crarbst u3 *KypHana:
Mapreiina O.B. HpaBcTBEHHBIE OCHOBBI TEOPUM TOCYAApCTBA W IpaBa

[Texct] / O.B. Mapteimun // T'ocynapetBo u npaBo. - 2005. - Ne 7. - C. 5-12.

DIIEKTPOHHOE U3JJaHUE:
CupapiranoB Bmagumup YctuHoBud. Mogens MOCKBBI [ DIEKTPOHHBIN

pecypc]: anektpoHHas kaprta MockBsl U IlommockoBbst / Cugsiranos B.VY.,
TonmaueB C.1O., I{pirankoB 10.3. - Bepcus 2.0. - M.: Formoza, 1998.

HuTtepHeT-pecypc:
brrukosa JI.C. Koncrpykrususm / JI.C. berukoBa // Kyneryposnorus 20 Bek. -

(http//www.philosophy.ru/edu/ref/enc/k.html).
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